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STEP ZERO
IDENTIFY YOUR TARGET

• What do you want to do?

• Where do you want to do it? 

Does your resume make you stand out as a good fit for those goals? 

How do you know?



Other Basics
• Student resumes should generally be 1 page in length [you only get 6-7 seconds to impress]
• Heading should include your full name, professional email & LinkedIn URL [if you have one]

(PUT IT ON A BUSINESS CARD)
• Highlight your education, skills, projects, experience, and extracurricular/honors.
• Best resume fonts – Helvetica, Calibri, Georgia, Arial, Garamond 

Avoid:
• Long sentences
• Over-complicated design aspects
• Too many bullet points
• Multiple colors
• Pictures
• Subjective language (“great leadership skills”)
• Salary
• References

• Accomplishment Focused [article]

• Use Job Description as your Guide

• Customize for each industry/job field

https://www.youtube.com/watch?v=UP-S9rvAYYo
https://www.youtube.com/watch?v=CBv6v3cH5uM&list=PL062412CCE32D8259&index=5
https://fusionmx.babson.edu/mba_ccd/docs/resume_writing_accomplishment_statements.pdf


Professional Summary 

• Allows you to tell an employer what you can do for them, rather than what you want.

• More space to discuss your skills, and build up yourself.

• Avoid pronoun usage (No “I am a … “ or “My skills …”)

• No more than 40-50 words



Education
As a student, your education should be one of the first sections on your resume. 
Most students put their Education section directly below their summary section.

• Begin with your current or most recent schooling first, work backwards in time (reverse 
chronological order)

• Include: 

• Name of institution

• Degree Type (BS, MS, PhD)

• Program of Study/Major

• GPA *If your GPA is under a 3.0 leave it off your resume. If your GPA is calculated on a different 
scale either document it in terms of a USA GPA, or give a point of reference (Ex: 68.09/100%)

• Expected date of graduation (rather than dates attended)

• Use bolding to separate words to make it easier to pick up important information. Remain 
uniform w/ dates



Relevant Coursework

Relevant Coursework sections are optional, but as students they provide you 
another area to highlight your training and skills. 

• Read the job posting carefully to see what courses will be more relevant to the job you are 
applying for.



Skills

• There is no “right” way to show your skills, but remember to include technical, computer, and hardware 
skills if applicable. 

• Separate your skills with commas, sectioning, and/or bullet points.

• Pay attention to the job posting you are applying for – if they are looking for particular skills, and you 
honestly have those skills, list them on your resume.



Engineering Projects
For students with little to no work experience, showing your engineering projects is critical 

to showcase your hands-on abilities. This is also the best place to show how 
you’ve used your technical skills.

Select your top projects

Include:

• Title of the project

• Course/Place the project was completed

• Date completed (Ex: Fall Semester 2019)

• Description of the projects key points using action verbs. 

• Make sure to use numbers – quantify whenever possible.

• Include the types of tools, computer/technical programs used, etc.



Work Experience
Once you have started working in the field (even with an internship/co-op) you 
will move the Work Experience section closer to the top. For students, Work 
Experience can be less important if the jobs held are not related to the field of 
study.

• When writing your work experience, follow a matching format to the Education 
section (matching dates, similar bolding, etc.)

• Use action words to describe your duties. 

• Focus on using numbers

• Try to include any transferrable skills and/or soft skills relevant to the job.

• Include the types of tools, computer/technical programs used

• *If you are writing about a past job, use past-tense – If you are writing 
about a current job, use present-tense!



Action Verbs

• Just search for “Action Verbs for your resume” on Google to get 
resources like this:

• List of Action Verbs for Resumes & Professional Profiles

http://career.opcd.wfu.edu/files/2011/05/Action-Verbs-for-Resumes.pdf


EXAMPLE

http://engineering.wayne.edu/career/students/engineer-resume-template-general-pre-career-with-tips.pdf


• https://Jobscan.co [do NOT pay for this, but use the 5 free 
scans/month to make sure your resume gets through the ATS]

https://jobscan.co/




DO NOT put all of your eggs in


