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Agenda

• Career Services Overview
• Resume Strategies
• Interview Strategies
• BigInterview
• Resume Review 



Career Services Overview
https://careerservices.wayne.edu/

• Career & Employment Counseling
• Career Readiness
• On-campus Student Employment
• Internship & Part-time Employment
• Professional Employment

• Additional Resources
• Career Presentations
• Employer Events
• Mock Interviews
• Make An Appointment

https://careerservices.wayne.edu/
https://careerservices.wayne.edu/job-seekers/counseling


Key Engineering Skills to demonstrate to 
Employers

• Up to date technical skills
• Communication

• Leadership
• Interpersonal

• Critical reasoning 
• Creativity
• Innovation
• Enthusiasm

• Attention to detail
• Resilience



What Should an Engineering
Major Put on a Resume?

Before submitting your  
resume, it is advised that 

you take advantage of a free 
evaluation offered by Career 

Services. 

What is an Applicant 
Tracking System (ATS)?

Applicant Tracking System is 
software that scans your 
resume for the keywords 

mentioned in the job 
description.

As so many people apply for 
one job role, Recruiters or 

Employers cannot hand read 
every resume. ATS allows 
them to eliminate those 

candidates that do not meet 
the minimum requirements.

If your engineering resume 
is not formatted to suit the 

ATS software, then you 
may not be invited for an 

interview.

As for the content, you want to ensure that 
your engineering resume includes the 
following sections or information:

•Contact information
•Objective
• Experience
• Education
• Skills
•Additional information such as 

memberships, affiliations, hobbies 
and interests 



Tailoring Your Resume to the Job
When writing out your experiences and 
skills, use exact words and phrases in the 
job description.
• Reflect on Experience and Past 
Responsibilities

• There are lessons learned, and 
transferable skills in everything we do.

• If you don't have enough engineering-
related experiences, thank about 
volunteer experience, class projects or 
extracurricular activities and clubs.

• For entry-level roles, include what 
you did in internships or 
assignments/projects.

• If during your education you were part 
of extracurricular clubs and maintained 
excellent grades, then you have 
demonstrated:

▪ Time management
▪ Personal development
▪ Ability to multitask
▪ Dedication to learning



Tips for Open Engineering Positions

• Cater your resume to each job to ensure you include only 
relevant information for each specific position.

• When possible, denote your accomplishments with 
numbers or percentages to show how you benefited from 
previous companies for which you worked.

• Engineers often need both hard and soft skills. 
• Don't forget to include important soft skills for an engineer position, such as 

communication and teamwork skills.











Active Verbs for Engineering Roles
Devised
Coded

Predicted
Arbitrated
Deployed

Restructured
Tested

Diagnosed
Estimated

Manufactured

Unified
Strengthened

Conceptualized
Calculated

Troubleshooted
Computed
Segmented

Installed
Standardized

Debugged
Visualized

Assembled
Automated

Customized
Extrapolated

Steered
Architected
Engineered
Overhauled
Discovered
Validated

Manufactured



More Active Verbs

Good active 
verbs are:

Championed
Trained

Advised
Treated

Collaborated
Improved Educated Reduced Prepared

Cleaned Partnered Documented Recorded Changed

Operated Monitored Administered



Research and Technical Verbs
Research Skills: 
Analyzed, Applied, Checked, Cited, 
Clarified, Collected, Compared, 
Critiqued, Deducted, Determined, 
Diagnosed, Discovered, Dissected, 
Estimated, Evaluated, Examined, 
Explored, Extracted, Forecasted, 
Formulated, Found, Gathered, Graphed, 
Identified, Inspected, Interpreted, 
Interviewed, Investigated, Isolated, 
Located, Observed, Predicted, Read, 
Researched, Reviewed, Studied, 
Summarized, Surveyed, Systematized

Technical Skills: 
Adjusted, Advanced, Altered, Amplified, 
Assembled, Built, Calculated, 
Computed, Designed, Devised, 
Developed, Engineered, Excavated, 
Extrapolated, Fabricated, Installed, 
Interpreted, Maintained, Mapped, 
Measured, Mediated, Moderated, 
Motivated, Negotiated, Obtained, 
Operated, Overhauled, Persuaded, 
Plotted, Produced, Programmed, 
Promoted, Publicized, Reconciled, 
Recruited, Remodeled, Renovated, 
Repaired, Restored, Rotated, Solved, 
Synthesized, Translated, Upgraded, 
Wrote



Function and Communication Verbs
• Communication Skills: Addressed, 

Advertised, Arbitrated, Arranged, Articulated, 
Attended, Authored, Collaborated, 
Committed, Convinced, Corresponded, 
Demonstrated, Described, Developed, 
Directed, Discussed, Diverted, Drafted, Drew, 
Edited, Elicited, Empathized, Enlisted, 
Entertained, Expressed, Facilitated, 
Formulated, Handled, Harmonized, 
Influenced, Informed, Inquired, Interacted, 
Interpreted, Interviewed, Invited, Justified, 
Lectured, Listened, Manipulated, Marketed, 
Mediated, Moderated, Motivated, Negotiated, 
Networked, Perceived, Persuaded, Presented, 
Promoted, Proposed, Publicized, Rated, 
Recommended, Reconciled, Recruited, 
Reported, Represented, Settled, Showed, 
Signaled, Solicited, Specified, Spoke, 
Telephoned, Testified, Translated, Wrote

• Function/Task: Approved, Arranged, 
Catalogued, Charted, Classified, 
Collected, Compiled, Delivered, 
Dispatched, Distributed, Drafted, 
Edited, Executed, Filed, Generated, 
Hosted, Implemented, Inspected, 
Memorized, Monitored, Operated, 
Organized, Outlined, Prepared, 
Processed, Purchased, Recorded, 
Registered, Relayed, Reorganized, 
Reproduced, Retrieved, Scanned, 
Screened, Separated, Simplified, 
Specified, Systematized, Tabulated, 
Transferred, Updated



BigInterview Demo



Interviewing Tips

Be 
Authentic

Sell 
Yourself

Be 
Concise

Show 
Enthusiasm



Interview Types

The Phone 
Interview

One on One In – 
Person Interview

The Video 
Interview

The Panel 
Interview

The Group 
Interview



Common Interview Mistakes

Lack of 
Professionalism

Lack of 
Preparation

Lack of ContentNegativity





Jeneen Ibrahim, hz7877@wayne.edu
Arlinda Pringle, ac2000@wayne.edu

Career Services
Monday – Friday, 8:30 AM – 5:00 PM  

(313) 577-3390



References
• Applications and interviews. Retrieved from 

https://careerservices.wayne.edu/job-seekers/applications
• BigInterview. Retrieved from https://wayne.biginterview.com/
• Resumes, cover letter and references. Retrieved from 

https://careerservices.wayne.edu/job-seekers/resume 

https://careerservices.wayne.edu/job-seekers/applications
https://wayne.biginterview.com/
https://careerservices.wayne.edu/job-seekers/resume
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