Proposal Submission Process

Wijks Pl notifies Sr. GCA of intent to submit
prior to proposal
agency
deadline
PI provides funding Sr. GCA reviews
opportunity information, funding
deadline and general opportunity
budget request to Sr. GCA guidelines
Sr. GCA generates draft
budget and provides to PI
for review/approval
5 business PI provides revised budget
days prior and justification to Sr. GCA Sr. GCA creates internal
t;’ezgde“’:;y along with all required proposal record in Cayuse

proposal documents

Sr. GCA performs review of
proposal documents for
completeness and
compliance

Sr. GCA uploads proposal
documents to Cayuse and
approves on behalf of PI’s
department. Routes proposal to
Lead GCA for final College-level
review

Lead GCA reviews completed
proposal and notifies Pl of
necessary edits

PI must answer required
Cayuse questions and
Pls/Co-Pls must certify

proposal in Cayuse prior

to submission

Once Pl makes final updates,
Lead GCA reviews and

KEY TERMS

PI: Principal Investigator

Sr. GCA: Sr. Grant/Contract administrator; first
point of contact for grant proposals and awards in
CoE

Lead GCA: Individual that oversees proposal
submission at CoE (Lindsey Saunders)

Cayuse: WSU’s internal proposal submission
system

GCO: SPA Grant/Contract Officer with submission
authority

SPA/GCO reviews final

approves on behalf of College.
Routes proposal to SPA/GCO
in Cayuse

proposal and submits to
sponsor

A 4

3 business days
prior to agency
deadline

If other Units/Colleges are
involved in proposal, their dept.
grants administrator must
review & approve in Cayuse
prior to submission




